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 www.rolandinvestigations.com

	Roland Process Service & Investigations, LLC
james@rolandinvestigations.com
720.382.1882 Office

720.294.1077 Fax

	PROCESS SERVICE REQUEST FORM

	Firm Name (required)
     
	Phone (required)0
     
	Email
     
	Client # (required)
     
	Date
11/17/11 @ 11:33 AM

	Address
     
	City
     
	State
  
	Attorney of Record on Case or N/A if none
     

	Case Name
     
	Client Reference #

	Paralegal Name (Required)
     

	documents to serve
     
	case #
     


	P
R
O
C
E
S

S
	Serve By Date
	Individually
	Abode
Service
Co-Res OK
	Hearing Date
	Hearing Time
	Is This A RUSH Service

	
	
	Only
Him
	Only
Her
	
	
	
	Yes 
	No

(Default)

	
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



 FORMCHECKBOX 
 EMAIL WHEN COMPLETED
 FORMCHECKBOX 
 CALL WHEN COMPLETED

	Residence
	Business/Employment Address

	Servee (s)
     
	Business Name
     

	Address
     
City                                                      State                                                  Zip Code

                                                                                   
	Address
     
City                                           State                                                       Zip Code

                                                                                    

	DOB
                   
Phone #
               
Driver’s License #
                          State   
Social Security #
     
	Phone
     


Special Service Instructions

     


	Rec. By:X
	title
	date
	time
	# of
copies
	srv. by:

	Date/Time
	Note Codes
	By
	Age
	Wt.

Sex
Color 
Marks
Plate
	Ht.
	Race
Sex
	Hair
Color
	Disting.
Marks
	Lic. Plate

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


022 (3/02)

	1 = no answer at the door, lights on inside
2 = no answer at the door, dark inside

3 = vehicle present, no answer and dark inside

4 = vehicle present, lights on inside, no answer
	5 = per male resident, he has never heard of the subject

6 = perfemale resident, she has never heard of the subject

7 = subject is not working today

8 = vacant
	9 = no such address

10 = subject receives mail, but does not reside at address

11 = per non-resident, subject not at home

12 = per co-resident, subject not at home
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